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Updates

• Users are no longer required to submit a request for MWRD User
Charge data. All available merged User Charge data will be sent
to the User during the first half of January.

• The Payment Voucher (925-V) is now attached to the RD-925
Workbook.

• All worksheets have a Comments box for clarifying submitted
data.

• The 2016 forms and worksheets are available on www.MWRD.org



RD-925 Coversheet

• The RD-925 coversheet can be 

filled out with the aid of the 

Excel worksheets.

• If the Excel worksheets are not 

used, calculations must be 

provided with the RD-925.



RD-925 Coversheet
Lines 1-5

• The correct User account 

number and facility name and 

address must be entered.

• Select ‘Yes’ if your facility is 

an SIU and enter the number 

of Outlets in your DA to 

ensure your MPR charges are 

accurately calculated.

• Select your User Charge 

Classification as LCIU or TXE.



RD-925 Coversheet
Line 6-8

• Annual Quantities (Lines 6, 7, and 8) can be prepared 

using the Annual Wastewater Volume and Wastewater 

Loadings Worksheets.

• If you have a single outlet, you can directly enter BOD 

and SS values in the concentration boxes on Lines 7   

and 8.



RD-925 Coversheet
Lines 9-19

• Lines 9-12 will auto-populate 

based on Lines 6-8.

• Line 13 is linked to the MPR 

worksheet.

• Lines 15 and 16 are linked to 

the Ad Valorem Tax Credit 

Worksheet.

• Line 17 is your Total Net User 

Charge for 2016.



RD-925 Coversheet
Certification 

• The preparer must legibly write 

their name and contact 

information in case MWRD has 

any questions.

• An Officer or Owner of the 

company must review and certify 

the RD-925 filing.

• The RD-925 must also be 

certified by an active Notary 

Public.



Annual Wastewater Volume 
Calculation Worksheet



Flow Methodologies by Outlet

• Enter MWRD approved Outlets and flow methodology equations.

• If User reports only on Total Volume from Metered Incoming, this 

section does not need to be filled out.

• Estimated volumes require prior MWRD approval.



Calculation of Annual Volume
By Meter

• Gather water bills or meter readings.

• Identify the Meter Code and Serial No. 

or Account No. for each meter.

• Indicate the days the meter was active 

in 2016 (most likely 366 days).

• Select the multiplier (1, 10, 100, etc.).

• Select unit of measurement (gal or ft3).

• Enter meter readings and dates of 

readings.



Calculation of Annual Volume

• Use the MWRD approved methodologies entered at the top of the 

worksheet to calculate the annual volume for each Outlet. 

• The Total Volume from all the Outlets will auto-populate.

• Wastewater flow distribution or other calculation methodologies can 

only be applied if the facility has a written MWRD approval.



Annual Wastewater Loadings
Calculation Worksheet



Sampling Results or
Reporting Options

• Identify the concentrations for each Outlet sampled or approved for 

MWRD reporting options:

o 7g: Standard Domestic Concentrations

o 7h: District Sampling Data

o 7i: Historical Concentrations

• Data provided by MWRD should be used. 



Calculation of Annual Quantities
By Outlet

• Enter volumes from the Annual Volume Worksheet.

• Enter the approved concentrations or the highest maximum 

concentrations for each Outlet.

• Comment box can be used to provide any additional notes, 

such as isolated data.



Total Annual Loadings

• Total Annual Loadings are the sum of each loading type from 

previous sections.

• Totals will auto-populate Lines 6-8 on RD-925 coversheet.

• Annual Volume will link to MPR Worksheet if facility is a SIU.



Ad Valorem Tax Credit 
Calculation Worksheet

• All property taxes paid to MWRD 

have a percentage that can be 

claimed as credit for User 

Charges.

• The OM&R Factor for 2016 is 

0.344.



2015 Second Installment Property 
Taxes to MWRD

• Provide 2015 Second Installment 

Property Tax Bill(s).

• Only identify and use parcels that 

are part of the facility’s property.

• Identify the following information 

from tax bill:

1. Parcel ID # (PIN)

2. Property Location

3. Taxes Paid to MWRD



Minimum Pretreatment Requirement 
Charges Worksheet

• MPR charges is what is owed for 

MWRD’s administration of the 

Pretreatment Program.

• Only applicable to Significant Industrial 

Users.

• Worksheet will auto-populate if the 

‘Yes’ box is checked on the coversheet 

and the number of Outlets in your DA is 

entered.



Comments Box

• Every worksheet contains a 

Comments box.

• When filing the form, use this area 

to explain any deviations from 

approved methodologies, isolation 

of data, etc.

• If what is explained in the box was 

not approved prior to filing this 

form, it may not be granted with 

your filing.



925-V Payment Voucher

• The voucher is part of the 2016 RD-925 

workbook & automatically populates 

with information inputted on other 

pages.

• The Total User Charge Remaining Due 

(Line 19 of the Form) must be paid in 

full by February 21, 2017, or penalties 

will be assessed.

• If no payment is due, this form does not 

need to be submitted.

• The voucher is mailed separately from 

the RD-925.



Contact Info

Mail the Original RD-925 and Supporting Documents to:

Metropolitan Water Reclamation District of Greater Chicago

PO Box 10687, Chicago, IL 60610-0687

Mail the Payment along with the 925-V Payment Voucher to:

Metropolitan Water Reclamation District of Greater Chicago

Lock Box No. 98429, Chicago, IL 60693

Letter 

Group

Environmental 

Specialist

Ext. Letter 

Group

Environmental 

Specialist

Ext

A-Ard Max Cole 5936 L-Mer John Sobczyk 3021

Are-Brh Devin Fitzgerald 3048 Mes-Nop Carol Migalski 5924

Bri-Cis Mathew DeGutes 3005 Noq-Pan Preet Mittal 3004

Cit-Dom Anna Tchoryk 3283 Pao-Rn Barb Scapardine 5938

Don-E Lolita Thompson 3009 Ro-Sm Val Young 3026

F-Gf Mike O’Brien 5926 Sn-Tr Lora Buco 5912

Gg-H Brian Pikelny 3017 Ts-Un Ilyse Mackoff 3030

I-K Sandy Diller 5952 Uo-Z Pat Molony 5951

Industrial Waste Division

General Number:  (312)751-3000   Ext: (312)751-XXXX



Questions?

• User Charge Annual Certified Statement (RD-925)  

• Annual Wastewater Volume Calculation Worksheet

• Annual Wastewater Loadings Calculation Worksheet

• Ad Valorem Property Tax Credit Worksheet

• Minimum Pretreatment Requirement Charges Worksheet



LORA BUCO, ENVIRONMENTAL SPECIALIST

MICHAEL GOLDRICH, SENIOR ENVIRONMENTAL SPECIALIST

INDUSTRIAL WASTE DIVISION

METROPOLITAN WATER RECLAMATION DISTRICT

(312)751-3000

MWRD-UCTS@MWRD.ORG

WWW.MWRD.ORG

Please fill out the provided survey.

mailto:MWRD-UCTS@MWRD.ORG
http://www.mwrd.org/

